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Library at a glance
GUIDE TO SEARCHING AVAILABLE LIBRARY RESOURCES THROUGH WEBOPAC

(ONLINE PUBLIC ACCESS CATALOGUE)

The SXCBWN Library is partially automated with the help of
high quality, full-featured 'Integrated Library Management
System (ILMS) ; popularly known as 'Koha‘. This software
provides an intuitive and user-friendly interface-OPAC for library
users. Library users can easily search for available library
resources, place holds and manage their accounts through
WEBOPAC from anywhere anytime with an internet connection.
It’s a gateway to promote awareness and use of the Libray.
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Step 1 : At first go to the College Website
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Step 2 : Go to the ‘Library’ option and Click on drop down 

menu (forth menu) ‘WEBOPAC’ 
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Step 3 : The ‘WEBOPAC’ Window will open 
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Step 4 : Input your topic on the search bar on the top of the page. 

Books can be search by Title, Author, Subject, ISBN, Series, etc.
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Step 5 : Search for any title or term such as ‘Geography of India’ or ‘Research’. 

All the books of that particular title or term will come on the page.
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Step 6 : On the left side of the page there are showing various options related 

to search terms, availability,  collections, location etc.
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Step 7 : Click on the item according to your requirement, the bibliographic details 

and other informations such as no. of copies available, location, collection, status 

can be viewed.

Click on the item

Bibliographic details

Location : Showing the book is 
available in the Sociology 

Department

Collection 
Code

Holdings : no. of 
copies available
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Step 8 : Check the ‘Item Status’ which indicates whether an item is Available, 

‘Checked out’ or in some other state. 

Showing one copy is 
‘Checked out’

Showing  3 available 
copies 

Showing the due date 
of the checked out item

Showing other 2 copies 
are ‘Available’
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Step 9 : Check the ‘Item type’. If the item is marked as ‘Reference’ then it can not be 

lent out. It will show ‘Not for loan’ under status

Showing Item type as 
‘Reference’

Showing Status as ‘Not for 
loan’
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Advance Search : Under the search bar there is an option ‘Advance Search’ .Using this 

option items can be searched more faster and specifically by combining keywords from 

different parts of a record or limit your search by Item type, location, language or date.
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Log in to your account : On the above right hand side of the WEBOPAC page click on ‘Log In to 

your account’ option or on the right hand side of the page go to the ‘Log in’ panel. Type your registered 

Username and Password to log in to your account.
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After Log in Users can know their Reading history (Checked out details), Search

history with date and time, can check their Personal Details, Overdue Charges(if

any) etc.

Reading history : 
Checked out details of 

User 

Search history of  User
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There are several Lists displayed on the above left hand side of the

window such as ‘New Arrivals’ , Special Collection and so on.
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Keep on Searching……


